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(Words in parentheses should be replaced and customized. Note this is just a template. Further customization may be required. Note that this will not require a change in GeoSIMS as the space remains allocated to the department. Informational text is highlighted and should be deleted prior to routing for signatures)

Memorandum of Understanding between (Department/Group 1 and Department/Group 1) 
for shared (purpose, e.g. teaching, research, office, other) use of 
(Building), Rooms (Numbers)
(Date)

(Version)
(Purpose of the shared space. For example, to improve teaching of classes that require maker-type equipment such as 3-D printers), the following agreement between (Department/Group 1 and Department/Group 2) is proposed for (Building) Rooms (Room Numbers). This agreement is for the shared use and (renovation of the space, if that is part of the MOU). The space will be used following the agreement outlined in this MOU. The space will remain assigned to (department/college to which the space is assigned). Significant changes to this agreement should be made in consultation with the College of Engineering (note that space sharing agreements should NOT be written without the consultation of CoE).

1. (Location) (Room number).  This is a (description of the room and possibly its use).  (Add floor plan of room to the MOU. If this MOU covers more than one room, add a floor plan for the floor of the building and highlight rooms referred to in this MOU)
2. (Renovation, who will decide, who will pay, where will activities go during renovation) 

a. Decision making process

b. Financial partnering

c. Temporary assignment of activities during renovation

3. (Scheduling) (Description of use including website for scheduling) 
a. (When the joint/shared scheduling will being) Beginning (date), Faculty and Staff of (department 2) may also enter requests for this room.

b. Priority in scheduling will be as follows:

i. (list priorities).

c. (Access) Electronic access to the room is via CAAMS, which will be maintained by Electrical Engineering and HCDE.  EE and HCDE faculty and staff will have access to this room.  EE and HCDE may also appoint other staff, faculty, and graduate students to have access, to support activities in the room.

d. (Furniture and equipment) The furniture of the room is (describe. Add figure to end of document if applicable).  Any significant modifications to the furniture arrangement must be negotiated between (two entities). At this time, (two entities) have agreed to install (list of equipment), which the College of Engineering will purchase along with mounting hardware.  (Entities) will share the facilities cost for installing (equipment) if needed.   

e. (Wireless internet access)Wired internet access will be managed by (Department/College if applicable) 

f. Issues not covered in this memorandum will be negotiated in good faith by (entities in consultation with CoE if required).

g. (Time frame) This agreement regarding (Room number(s)) will be for a (number)-year time frame and renewable/renegotiable every (number) years.  In the event of termination, the room will revert to exclusive use by (Department to which the space is formally assigned in GeoSims).
4. Repeat for other rooms if they are not identical.

5. No other space is covered by this memorandum.

This agreement is made through delegated authority, and is always subject to modification by direction of the Office of Planning and Management.

_____________________________________ Date___________________

(Name)

Chair, Department (1) (space is assigned to this department)
_____________________________________ Date___________________
(Name)

Chair, Department (2)
_____________________________________ Date___________________
(Name)
Associate Dean of Infrastructure, College of Engineering
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